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1. Click the CONTINUING EDUCATION button.
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Continuing Education Hours - Add CE Hours
This section illustrates how users can add CE Hours to the CE Tracker from the portal Dashboard

DELPROS 
PORTAL



3. Click ADD COURSE to add course 
for the CE Tracker.
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2. Search License or Name and SELECT to 
begin to add courses for the CE Tracker 
for that Profession and License Type.



4. Populate the required 
fields marked with an (*). 
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Continuing Education Hours - Add CE Hours
This section illustrates how users can add CE Hours to the CE Tracker from the portal Dashboard
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Note: Profession, First Name, Last Name, License Type and License Number will be auto-populated and cannot 
be edited.

5. Click SAVE.



5. Click CONTINUE.
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Continuing Education Hours - Add CE Hours
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If you are selected for Audit of your 
continuing education, to upload any 
required audit documents, click on the UP 
arrow next to the trashcan icon.
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Continuing Education  - Uploading Audit Documents
This section illustrates how users can add CE Hours to the CE Tracker from the portal Dashboard
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Note: CE hours are tracked based on profession, license type and renewal period. Most CE hours cannot be used for multiple 
licenses.



You can see all CE courses added in 
your Continuing Education Tracker 
from your Dashboard. 
Total Hours will show for that 
license type only.
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Continuing Education  - Uploading Audit Documents
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Select your file from the file 
location saved on your phone 
or PC and click OPEN.
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Continuing Education  - Uploading Audit Documents
This section illustrates how users can add CE Hours to the CE Tracker from the portal Dashboard
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The screen will show a green spinning circle 
while the document attaches.  Then after 
completing, the title of the attached document 
will show.
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Continuing Education  - Uploading Audit Documents
This section illustrates how users can add CE Hours to the CE Tracker from the portal Dashboard

DELPROS 
PORTAL

NOTE: You can add more than one 
document to a CE record, BUT only ONE
document title will show.


